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Appendix A - Prioritization 

Targeting & Prioritization for Emergency Housing Vouchers 

Community Development Authority, Dane County Housing Authority, Madison/Dane County Continuum of Care 

The entities above recognize the unique nature of the Emergency Housing Vouchers and the opportunities they bring to 
the homeless services system. The entities reserve the right to revisit the prioritization with stakeholders if resources for 
ongoing supportive services become available. The group may decide to prioritize a higher needs population. The below 
is based on resources currently available. 

Dane County Housing Authority (DCHA) – 45 vouchers 

 15-20 will target households with children  
o Eligibility:  

 Currently experiencing homelessness and on the Coordinated Entry housing priority list AND/OR 
currently fleeing domestic violence with a child under the age of 5 

 Will prioritize those with the longest length of time homeless 
o Case management support provided by The Road Home (10-15 households) and Domestic Abuse 

Intervention Services (up to 5 households) 
 25-30 will be used for households with children for a move-on strategy from PSH, RRH, and TH (program must 

be identified on the 2021 Housing Inventory Count (HIC) excluding VASH, Fair Oaks, Tree Lane & Rethke as 
tenants in these projects have access to vouchers) 

o Order of priority 
 Participants in PSH programs that are closing 
 Participants in PSH programs 
 Participants in TH or RRH, where the head of household has a documented disability verified by 

receipt of SSI, form completed by professional licensed to diagnose, or written verification from 
case manager 

o Eligibility for PSH participants 
 Currently housed and in PSH program for at least 6 months 
 No rent owed to current landlord 
 No repeat lease violations in the past 3 months 

o Eligibility for TH or RRH participants 
 Currently housed and in RRH program for at least 3 months 
 No rent owed to current landlord 
 No repeat lease violations in the past 3 months 
 Head of household has a documented disability verified by receipt of SSI, form completed by 

professional licensed to diagnose, or written verification from case manager 

Community Development Authority (CDA) – 69 vouchers 

 All vouchers to be used for a move-on strategy for single adults in PSH and RRH (program must be identified on 
the 2021 Housing Inventory Count (HIC) excluding VASH, Fair Oaks, Tree Lane & Rethke as tenants in these 
projects have access to vouchers) 

o Order of priority 
 Participants in PSH single adult programs 
 Participants in TH or RRH single adult programs, where the head of household has a 

documented disability verified by receipt of SSI, form completed by professional licensed to 
diagnose, or written verification from case manager 

 Participants in TH or RRH single adult programs who do not have a disability 
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 Households with children who are in PSH 
 Households with children who are in TH or RRH, where the head of household has a 

documented disability verified by receipt of SSI, form completed by professional licensed to 
diagnose, or written verification from a case manager 

o Eligibility for PSH participants 
 Currently housed and in PHS program for at least 6 months 
 No rent owed to current landlord 
 No repeat lease violations in the past 3 months 

o Eligibility for TH or RRH participants 
 Currently housed and in RRH program for at least 3 months 
 No rent owed to current landlord 
 No repeat lease violations in the past 3 months 
 Head of household has a documented disability verified by receipt of SSI, form completed by 

professional licensed to diagnose, or written verification from case manager (for 2nd priority 
population) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix B - Waivers 
 
 
 
CDA and DCHA met on July 29th as a group to discuss the implementation of the 
EHV program and agreed upon an implementation strategy between our two 
housing authorities, which will be reflected in each PHA’s HCV Administrative 
Plan, and COVID Waiver documents. 
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Addendum C – Service Fees 

Service Fees for Emergency Housing Vouchers 

Community Development Authority, Dane County Housing Authority, Madison/Dane County Continuum of Care 

 

The Community Development Authority (CDA), Dane County Housing Authority (DCHA) and Madison/Dane County 
Continuum of Care (CoC) have discussed and agree to the below uses for service fees received through Emergency 
Housing Vouchers (EHV). Specific amounts and logistical details of processing payments will be discussed further and 
clarified. The entities reserve the right to revisit service fee uses as local conditions change or new resources come 
available.  

The eligible uses for services fees as agreed upon by CDA, DCHA and the CoC are:  

 Application fees/non-refundable administrative or processing fees/refundable application deposit assistance. 
The PHA may choose to assist the family with some or all these expenses. 

 Holding fees are fees an owner requests that are rolled into the security deposit after an application is accepted 
but before a lease is signed. The PHA may cover part or all of the holding fee for units where the fee is required 
by the owner after a tenant’s application has been accepted but before the lease signing. The PHA and owner 
must agree how the holding fee gets rolled into the deposit, and under what conditions the fee will be returned. 
In general, owners need to accept responsibility for making needed repairs to a unit required by the initial 
housing quality standards (HQS) inspections and can only keep the holding fee if the client is at fault for not 
entering into a lease. 

 Security deposit assistance. The amount of the security deposit assistance may not exceed the lesser of two 
months’ rent to owner, the maximum security deposit allowed under applicable state and/or local law, or the 
actual security deposit required by the owner. 

 Owner incentive and/or retention payments. The PHA may make incentive or retention payments to owners 
that agree to initially lease their unit to an EHV family and/or renew the lease of an EHV family.  
Payments will be made as a single payment at the beginning of the assisted lease term (or lease renewal if a 
retention payment). Owner incentive and retentions payments are not housing assistance payments, are not 
part of the rent to owner, and are not taken into consideration when determining whether the rent for the unit 
is reasonable. 

 Moving expenses (including move-in fees and deposits). The PHA may provide assistance for some or all of the 
family’s reasonable moving expenses when they initially lease a unit with the EHV. The PHA will not provide 
moving expenses assistance for subsequent moves unless the family is required to move for reasons other than 
something the family did or failed to do (e.g., the PHA is terminating the HAP contract because the owner did 
not fulfill the owner responsibilities under the HAP contract or the owner is refusing to offer the family the 
opportunity to enter a new lease after the initial lease term, as opposed to the family choosing to terminate the 
tenancy in order to move to another unit), or a family has to move due to domestic violence, dating violence, 
sexual assault, or stalking. 

 Essential household items. The PHA may use services fee funding to assist the family with some or all of the 
costs of acquiring essential household items such as tableware, cooking equipment, beds or bedding, and 
essential sanitary products such as soap and toiletries. 

 *Renter’s insurance if required by the lease. The PHA may choose to assist the family with some or all this cost. 
 


